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1. O6nacTp npEMeHEHHSA

1.1. Hacrosimee [lonoxkeHue ycraHaB/IMBaeT NpaBHIA W MNOPSAOK Y4Y€Ta W XPaHCHUS
JOKYMEHTOB 00pPa30BaTeIbHON OpraHu3aiiy, KacaeMbIX IpoBeAeHUs o0ydeHus, U 00
obpazosanun, opopmisemsix B Y1 OO0 «I'edect POCTH.

1.2.  Tlonoxenwe npeaHazHaueHo g auu, oOydaiommxcs B YI[ OOO «l'edecr
POCT», a Takoke s corpyanukos u npenogasareneii Y1 OO0 «"edpect POCTy.

2. O0mue moI0KeHus

2.1. Hacrosmee [lonokeHwe ycTaHaBiHBaeT (OpMy OpraHm3anud y4eOHOro
MpoLiecca ¥ MPABHJIA BHIIAYH, 3aNOJHEHHS W XPAHECHWS JOKYMEHTOB 00 OKOHYaHHH
o6yuenus B Y1 OO0 «I'epect POCTH.

2.2. ®opma pokymeHToB 00 oxonvanmu oOydeHms (00 oOpazoBaHmHH)
paspaborana YI[ OO0 «edecr POCT» camMoCTOATENBHO HA OCHOBAaHHH
®enepanbHoro 3akoHa «O0 odpasoBaHumy.

3. Opranuzanus y4ieGHOro npouecca

3.1. YII 000 «'epect POCT» caMOCTOSATEIBHO YCTAHABJIMBACT BEIWYHHY H
CTPYKTYpY TpHeMa chymarelieli B COOTBETCTBHMM C JIMICH3HEH Ha 1paBO BEJCHUA
oOpa3oBareibHOM AeATeIbHOCTH.

3.2. TlpueM NPOBOJWTCA MO JHYHOMY 3aMBJIACHHI0 (U3HYCCKUX IIHI] W 3aABOK
IOPHAHYECKHX JHMHK JUig OOydeHMs | CHCHHMAIMCTOB, WMCIOIHX HalPaBJieHUAs OT
NPEANPHUATHI, OpraHH3alii U YIpEKICHUHN.

3.3. YI1 OO0 «I'edpect POCT» ocymecTBnser 0OyueHHe Ha JOTOBOPHOI OCHOBE ¢
OMIATOMH IOPHAMYECKHMH H (PU3HUEeCKHMH THIIAMH.

34. Y11 000 «I'epect POCT» myTeMm Le/ieHANPaBICHHOM OpraHu3ayu yueOHoro
nporecca, Beibopa (popmM, METOI0B H CPeACTB O0YICHHS CO34ACT HEOOXOAUMBIE YCIIOBHS
CIYIIATENISIM JUIS OCBOCHHS pEaJM3yeMbiX B HEM 00pa30BaTENbHBIX IPOTPaMM.
Conepxanue o0pasoBarelbHOTO 1pollecca, B TOM 4YMCHE, MpH OO0y4eHMM TI0
WHMBUAYATbHBIM TUTaHaMm, onpexemsiercs YI[ OO0 «ledpectr POCT» Ha ocHOBe
nporpaMM Npo()eCCHOHANBHONH MNOATOTOBKH MO NpoQecCHH M JONONHUTEIbHBIX
npogeccHoHATBHBIX 00pa30BaTELHBIX MPOrpaMM.

3.5. @opmbl NOBBILICHUS KBATM(UKALMY U NPO(ECCHOHANBHON NOATOTOBKH
(TepenoAroToBKM) YCTAHABIIMBAIOTCA C OTPHIBOM (BO3MOXKHO € HACTHHHBIM OTPHIBOM) OT
paborel. Cpoknm o00y4eHHS - B COOTBETCTBHM C 3aK/IIOYCHHBIMH JOrOBOPaMH C
NPEIPUATUSAMH, OPraHU3AIMSIMH, YYPEXKICHUAMH M JHIICH3WECH HAa NpaBO BEICHUS
00pas3oBaTe/IbHON ACATEIbHOCTH.

3.6. SI3pik oOyuenus B YL OO0 «l'edect POCT» - pycekwmii.



3.7. B YII 000 «I'epect POCT» YCTaHABIMBAIOTCSH CACAYIOMIME OCHOBHbBIE BHIbI
Y4EOHBIX 3aHSTHI JIEKIMM, MPAKTHYECKHE M CAMOCTOSTEIbHbIE 3AHATHS, BBIC3/IHBIE
SQHATHS, KOHCYIbTAlMH, KBATM(UKAIMOHHBIE (ATTECTAMOHHbIC) paboTh! u Apyrue BUIbI
pabor. Jnis BCEX BHIOB ayJMTOPHBIX 3aHSTHN AKAAEMHUUECKMI 9ac yCTaHaBIUBACTCH
TIPOJIO/DKHTEIIbHOCTBIO 45 MHHYT.,

1. Popma o0yyeHus: OuHasi, 3a04HAs, 04HO-3204Has, TUCTAHIMOHHASN, C NPHMEHEHHEM
SJICKTPOHHBIX TEXHOJIOTHIA.

2. PexuM 3aHATHIAL 10 COrIACOBAHHMIO C 3aKa34MKOM, HO He Gosee 8 4acoB B JieHL IpH
O0Y4CHHH C OTPHIBOM OT MPOM3BOCTBA HIIH, He Gosiee 4 4acoR B JCHb 1IpH 00yueHun
0e3 OTpbIBa OT NPOM3BOJICTBA.

3. B YL OO0 «'edecr POCT» ana CiIymiaTenel u npenojaBareiel yCTaHoBIeHa 6-T1
JHEBHasi paboyas Heaens.

3.8. Cnymarens, BHINOJTHMBIIKI Bee TpeGoBaHMs yuebHOro IuIaHa, JONYCKAeTcs K
MTOTOBOM AaTTECTALHH, 110 PE3YJIBTATAM KOTOpO#i €My BBIJACTCS JOKYMEHT 00
o0OpazoBaHuy.

4. Cucrema yuera u XpaHeHHs JOKYMEHTOB

B VI 000 «I'edect POCT» paspaboTaHa cHCTeMa yueTa W XPaHEHHs IOKYMEHTOB,
KOTOpasi BKIIOYAET B ce0s CeyIomue STalbi:

k. ITomyuenue BXxoaHbIX JIOKYMEHTOB.

2. IlpoBepka 1oxyMeHTOB.

3. Odopmaenne no0KyMeHTOB.

4. 3anonHeHne GIAHKOB JIOKYMEHTOB.

4 Beiaua 1oxymMenros.

6. Yuer u xpaneHue 671aHKOB JJOKYMEHTOB.

4.1. Hosryuenne BXOAHBIX 10KYMEHTOB.

O6yuatomuecs (cnymarenn) u OpraHM3aliH 3aKa3uHKa NpPeJoCTaBIgIOT A1 3aYHCIICHHS
B [pyHIly CIEAYIOIIHH KOMIUIEKT JOKYMEHTOB: HHIMBUMIYA/IbHBIE 3aSBICHHS HA o0yueHue
OT chymiarened (Qusnwyeckue nuMna) WIM 3aBKH OT HpPeANPUSTHI, HANPaBJISAIOMHX
caymarened Ha oOyd4eHHe; yNOCTOBEPEHHS s HPOMICHUA B CIy4ae eXKerogHoi
MIPOBEPKH 3HAHUIA.

®opma 3asBKu paspaborana u yreepxaena B OO0 «edect POCT», u conepxur Bee
HeoOXoxuMbie rpadsl Ui 3anoiHeHNs (BeJeHHI o TIOCTYTIAOIEM B COOTBETCTBHH C
3akonom 06 O6paszosauuy.

Or mocrynmatomero B VI[ Q00 « ebecr POCT» mna mporpamm TIOATOTOBKH,
TICPCTIOATOTOBKH H MOBBILICHHS KBATHPHUKALMM CAMOCTOATENBHO, KAk (PU3HIECKOE JTHIIO,



TPEOYIOTCA IOKYMEHTBI, YOCTOBEPAIOMIME €I0 JIMYHOCTh, A0KYMEHT IOCYIapCTBEHHOrO
obpasua 06 o6pasoBaHuH.

[Tocrynatomye Ha 06yueHHe OT IOPHANYECKHX JIHI] TAKHE TOKYMEHTHI HE TIPEAOCTABJISAIOT,
3 HATMYHE TOKYMEHTOB HECeT OTBETCTBEHHOCTh PAaGOTO/ATE b-3aKa3UHK IOPHANIECKOE
JIHLO, BCE JAHHBIC TAKMX 00y4aeMbIX 3aHOCITCS B (hOPMY 3aSBKH IIPH 32UHCICHHAN.

4.2. IIpoBepka 10KyMeHTOB.

Ha pausoM »srtane npoBommres mnpoBepka TOMHOTH  KOMILIEKTOB JOKYMEHTOB,
MOTYICHHBIX OT CITyIIaTe/iel, ¥ MPaBUILHOCTH 3aMONTHEHHS 3asBOK. Bee rpadbl 3asBKy,
YTBEPXKICHHOH B  y4eOHOM ULEHTPE, MOMIEKAT 0043aTeNbHOMY  3aITOJHEHUIO
OTBETCTBCHHBIM JIMIOM 33Ka34HKa — Opuandeckoro nuua. [To pesysibraraMm mpoBepku
AOKYMCHTOB CITyIIATEIIX 3a4UCISIIOTCS B OmmKkalinyio rpyrmny o6ydeHus.

4.3. Oopmiienne 10KYMEHTOB.

IIpu 3auncienuu ciaymarens Ha OGydeHHe CO3/IAETCS TPHKA3 O 3aUUCICHHM. Jnst
MpOrpamMM TOATOTOBKH, INEPEMOArOTOBKA ¥ TIOBBIMICHHA KBaIH(pUKAUMH pabovmx
npoeccuii 0GopmaseTCs MPUKA3 O NPOM3BOICTBEHHOM MPAKTHKE. ATTECTAIMOHHAS
KOMHUCCHSL CO31aCTCA HA OCHOBAHUHM TIPHKA3a, M3/IaHHOTO B HAYAJIC T'0/1a 10 OPraHu3aliH,
Pe3ynsrarel HTOroBo#f arrecrauy 0GOPMISIOTCS TIPOTOKOIOM.

Ilo oxonvanuu oOy4eHus OQGOpPMISIETCS NPUKA3 00 OTUKCIECHUM B CBSA3H C
OKOHYAHUEM OOYUCHHUS.

4.4. 3anonenne GJIAHKOB 10KYMEHTOB.

4.4.1. bnauku 0KyMeHTOB 00  0Opa3soBaHMM 3aKa3bIBAIOTCS B THIIOTpausX,
UMEIOMNX JTHICH3HMIO HA U3TOTOBJICHHE 3aIMIICHHON nonurpaduaeckoil npoayKiyu, 1
SABJIFOTCS  ONaHKaMM  CTPOrOM  OTYETHOCTH. YIOCTOBEPEHHS O KPAaTKOCPOYHOM
TOBBINCHUN KBAIM(UKAIMA HM3rOTaBIMBAIOTCH B y4eGHOM IieHTpe 1O o00pasiy,
YTBEPIKICHHOMY B Y4€OHOM IIEHTPE, HMCIOT BCE HEOOXOAMMBIE PEKBH3UTHI B
COOTBETCTBHU C TPEGOBAHUSIMU KOHKPETHOHM NIpOrpamMmbi OOYdYeHMS W HOPMATHBHBIX
JIOKYMEHTOB.

4.4.2. Ha niuesoil cropoHe B NPaBOii 4acTH HAHECEHBI CIOBA «Y I0CTOBEPEHHE,
«JInmnom» () «CBHAETEILCTBOY.

B neBoii wactu 06GOpPOTHOH CTOPOHBI BBEpPXY BIMCBHIBACTCS OQUIHAILHOE HA3BaHHE
00pa3oBaTebHON OpraHM3alMK B MMEHHTEIBHOM NAjEke, COriacHo yctasa Y1 (m3-
32 HCJOCTaTKa TMOJHOTHI MOJA 3all0JHEHHs HAMMEHOBAHUS O00Pa30BATEILHOTO
YUPEKICHUS, IOIYCKACTCA ero KpaTkoe HAlMCAHWE HAUMEHOBAHWS, COIJIACHO YCTaBa —
YL 000 «'edect POCT»);

no ueHrpy pacnonoxen jorotuin YI[ OOO «epect POCTy». Bumsy yxaseiBaercs
HaMMCHOBaHHE ropoja (caoBo «l'opom») m jmara BegauM JOKymMeHTa B (popmate

XOCXXXXXX.

Hipxe — PeructpanmoHHsiif HOMED.



B npasoii wactu o6opormoii CTOPOHBL:

Hwxe no nentpy pacnonosxena HyMepaius 6J1aHKa JOKYMEHTa, BBITIONHCHA 6e3 npobenos
KPacHOM KpacKoii.

Hwxe vagmice «Hacrosmee YA0CTOBEpEHME (WIH) CBUIETENLCTBO BBIJIAHOY.

Jlanee BimceiBaloTes bamunus, UM u oTYeCTBO LA, NPOMISIEro 00yYEHHE, HIIETCS
TIOTHOCTBIO B IATEILHOM IMA/IEXKe B COOTBETCTBHH C 3aIMCHIO B IACHOPTE MIIH JOKYMEHTE,
€ro samensromem. OamMuins, UMA, 0TYSCTBO HHOCTPAHHOI'0 IPKJIAHAHA 3aIHCHIBAIOTCS
110 JaHHBIM HALMOHAILHOTO ACIIOPTA B PYCCKOS3BIYHOM TPAHCKPUIIUM.

4.4.3. B gokymenrax 06 00pa3OBaHNH MPOMHCHIBAIOTCS CPOKH OOYYEHHS, YKa3bIBAIOTCH:
Aara u Ne nporokona urorosoii arTecTauun.

4.4.4. B mwknei yact Hammmchk «lupexropy u Hagmues «M.IL». Brank JIOKyMEHTa
TOAMMChIBaeTCs IpekTopom YII. Ha Mecte, OTBeACHHOM /IS newaTy - "MLIL", nommmcs
AUPEKTOpa 3aBepsiercs newarsio Y1 B ¢nyuae BPEMCHHOrO OTCYTCTBHS AupekTopa Y1
000 «'edect POCT» YAOCTOBEpEHHE U (W/IH) CBHAETENCTBO MOMAMHCHBAIOTCS JHIIOM,
HCTIONHSIOIMM  00s13aHHOCTH aupekTopa Y1 000 «Cedect POCT», Ha ocuopanun
TIpHKa3a.

4.4.5. Bnank noxymenrta ne COACPHKHT TIOAICPKUBAHMI U TIOACTPOUHBIX TIOSCHUTENBHEIX
HaIIHCEH.

bnauku noxymenTos 3anomamorcs ua PYCCKOM $3bIKE aBTOMATU3MPOBAHHBIM HIH
PYKOIIHCHBIM CNOCOGOM IIApUKOBOIi (reneroii) PY4KO#M macToif YEpHOro WM CHHEro
HBETOB.

4.4.6. lybnukatsl BELIAIOTCS JIAlaM, yTPATUBIINM JOKYMEHTHI, TIPH YCIOBHH HATHYHS
B YI[ OO0 «TI'eect POCT» Bcex HEOOXOMMBIX CBE/ICHHIA O IPOXOMKICHHH JAHHBIMU
ClymareisaMu  oOyueHus. JlyGnukar Beiiaercs Ha bamunmo, wums, OTYECTBO,
M/ICHTIMHBIC TO/UIMHHUKY AoKymenTa. Ha nyGnukare JIOKYMEHTa B 3aroJIOBOK Ha
MpaBoii 4acTH 06GOPOTHOI CTOPOHBI CIIpaBa BBEPXY CTABHTCS IITAMIT «XyOnuKary.

4.5. Beigaua 10KyMeHTOB

4.5.1. Jlokymenr 06 o0pa3oBannu BbTAETCS CIymarensM, NpOMeAUINM HTOrOBYIO
aTTECTALHIO B YCTAHOBJIEHHOM ITOPSIJIKE.

4.5.2. Ynocroeepenue u (W1M) CBUAETENBCTBO BBILIAETCH 00yHaromeMycs O IMYHYIO
TIO/ITHCH NIPH NPEIbABICHHN UM JOKYMEHTA, YAOCTOBEPSIOIET0 IMIHOCTD,

b0 MHOMY JHIly HAa OCHOBAHWH AOKYMEHTA, yJAOCTOBEPSIOIIEr0 JMYHOCTb, H
O(OPMIICHHO# B YCTAHOBJIEHHOM TIOPAIKE JOBEPEHHOCTH.

4.5.3. JIns perucTpaniu BuIAAHHbIX AOKYMCHTOB 00 00pa3oBaHiu B 00pa30BaTENLHOM
YIPEHKIACHHH BEMYTCA IPOTOKOJIEI 06 HTOrOBO arTeCTallky, B KOTOPBIX €CTh rpada ¢
HOMCPaMH I0KyMEHTOB H JIMYHBIMH TIOIIHCAMH KDK/IOTO, TONYYHBIIErO JOKYMEHT.



4.5.4. T1poToKon UTOTOBO aTTECTAMU COEPHKATCS CIEAYIOUIHE CBEICHHUS:

TIOPSA/IKOBBI PErUCTPALMOHHBI HOMED;

HaNMEHOBAHWE JOKYMEHTA;

HOMep OJ1aHKa JOKYMEHTA,

hamunus, uMs, OTHECTBO (IIPH HATMYMHI) JIHNIA, TIONYYMBIIErO AAHHBIH JOKYMEHT;
HaWMCHOBAHME OPraHH3aLIH; .

Aara ¥ HOMEP NPOTOKOIa ATTECTAlHOHHOH KOMHCCHI,

Jara NoJay4eHus; '

TIOANHCH JIKILIA, [TOJYYHMBIIETO JOKYMEHT,

4.5.6. JlokymeHTHI, He TOJXyd4eHHBIe mocae okomwamms YI[ 000 « epect POCTy,
XPAHATCH B y4€OHOM LIEHTPE JI0 HX BOCTPEGOBAHMS.

4.5.8. Tlpu oGHapyxeHHH OMMOOK, NOMYIEHHBIX NIPH  3aM0JIHCHUM JOKYMEHTa 00
oOpasoBaruu, mocie oxkonvanus YI[ Q00 « epecr POCT», Bbizaercs JOKyMEHT Ha
HOBOM OJIaHKE B3aMeH HCMIOPYEHHOT0. Bhiiaua HOBOrO JIOKYMEHTA, B3aMEH HCHOPYEHHOTO
perucrpupyercs B Kuure Bbizaun j1y0anaKaToB JOKYMEHTOB 00 06pa3oBaHHM 33 HOBBIM

HOMEPOM yqe'moﬁ 3armcCH. € YKasaHMeM HOMeEpa JAOKYMEHTA, BbBIIAHHOIO B3aMEH
HUCTIOPYCHHOTI 0.

4.6. Yaer 1 xpanenne G,IanKOB JOKYMEHTOB

4.6.1. Brauku 0KyMeHTOB 06 0Gpa3oBaHMM, KAk NOKYMEHTHI CTPOIoii OTYETHOCTH
AOJDKHBI XPAHWUTHCS B YCIOBHAX, MCKIHOYAIOIMX HECAHKIMOHMPOBAHHBIA JOCTYN K
HHM, 3 HMEHHO: B CTICIMATILHO BBIACICHHBIX H 000PY/I0BaHHBIX TIOMEHICHMsX, celdax
WM METAUIMYECKUX MKadax ¢ Haie)KHBIMH BHYTPEHHMMH WA HABECHBIMH 3aMKaMH.

4.6.2. BliaHK! yIOCTOBEPEHHIA 1 (MIH) CBHIETENBCTB, HCIOPYCHHBIE NPH 3aNI0JTHCHUH,
[ONICHAT YHHYTOKCHHUIO, /I Yero CO3/aeTcs KOMHCCHA TOA TMpeNCearenbCTBOM
aupekTopa Y1[, B KOTOpYI0 JOMKHBI BXONMTh HpPEACTABUTENHM yueOHOW wYacTh H
Oyxranrepuu. KOMECCHS COCTaBIBIET aKT, B KOTOPOM YKA3BIBACTCH KOJMYECTRO H HOMEpa
YHHYTOXKEHHBIX GIaHKOB JI0KyMeHTOB. KOJIMYECTBO yKa3hiBaeTcs nponuceo. Homepa
HUCTIOPYEHHBIX O/IaHKOB BBIPE3ANOTCA W HAKICHBAIOTCA HA OTACHABHBIA JHCT Gymary,
KOTOpBIH TNpHIIATaeTCs K ODK3EMIUIAPY aKra /Uil XDaHEHHMs B oOpasoBareNbHOI
OpraHH3alHH. '

4.6.3. XpaHeHne JOKYMEHTOB.

YHeTy H XPaHEHHIO NOJLIEKAT JOTOBOPHY, JKYPHAIb IPHKA30B O 3a4MCIICHHUH,

MPUKa30B 00 OTHHCIICHUH,

NPUKa30B 00 OKOHYAHUM 00yYEHMS, _

JKypHai BbI/1a4¥ IOKYMEHTOB 06 OKOHYAHHH.

Io oxonuannu o0y4ueHHS Ha KBKAYIO rpymty GpopMEpYeTCH HaNKa, KOTOPYIO OTIIPABIITIOT
B apXUB. BO3MOXKHO OKOHYaTeNbHOEe (JOPMHUPOBAHHKE MATIOK B KOHIIE FOJIA.

[To mporpamMmaM KparkocpouHoro obydeHHsi B TeueHMe HEJENH MOCe o0yuenns, no
nporpaMmam oAroTOBKH, IIEPENOATOTOBKH W MOBBINICHHS KBATH(HKALMH 10 TPOPECCHH
— B TEYEHUE 3 HE/CHb. CdopMupoBaHHBIE NANKK XPAHATCH B TEYCHUE CPOKA JCHCTBHS



BbIJAHHBIX YNIOCTOBEPEHHH, KypHan yhera BBI@IM JIOKyMEHTOB — B TEYEHHE CpoOKa
ACHCTBYSA TIOCIENHETO 3aHECEHROrO B KYPHall y10CTOBEPEHHS.

Iporokomst ipoBepku 3naumii XPaHATCA BMECTE € OCTATLHBIMH AOKYMEHTaMH B Marike.

KypHan yuéra Beiganmsix AIOKYMCHTOB B KOHIE KAJICHIAPHOTO roa HPOUIHYDOBHIBAETCS,
TIPOHYMEDPOBBIBACTCS M XPAHHTCH Yy Aenonpousso yrens VI,

4. IlpaBa u oTBeTcTBENHOCTE

YIT 00O «eect POCT» mmeer CJICAYIOLIHE Npasa;

- M3)1aBaTh TpMKashl, pPACTIOPSKEHHA W HHBIe PacTIOPSHTENbHBIE  JIOKYMEHTHL,
Kacalompecs 0CHOBHOH aesenbHocTH | YI[ 000 «T edect POCT» u cessanmbie c
TOBbIIICHUEM Y(pdexTHBHOCTH PaGOTHL, |

- COBEPIIECHCTBOBATD OPraHH3alMOHHYI0 CTPYKTYPY M IITATHOE pacmucanue VYI[
000 «Tepect POCT» = JMIE TUPEKTOpa HECET OTBETCTBEHHOCTH B nopsizKe,

HPEAYCMOTPEHHOM 3aKOHOATEILCTBOM Poccuiickoii Penepanum.

6. 3aaBienne o coO0cTBeHHOCTH

Hacrosmee TITonoxenne smasercs cobcTBeHHOCTBIO  O6mecTBa ¢ OrpaHHYeHHOI
OTBETCTBEHHOCTHIO «["ehect POCT» n COAEPXKHT HH(OPMALHIO, KOTOpas NpHHAIEKNT
YITOOO epect POCT.

Casatne konmii n HEpelaia ApYrEM OpraHM3auMsM HWIH YaCTHBIM JiHnam
AONYCKAETCH TOILKO ¢ pa3pemenns aapextopa YII 000 «I'edect POCT».
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